DRAFT REGULATION 7510R
1. District or school organization activities shall have priority over other requests for use of facilities, regardless of prior approvals or the date of application.

2. The District reserves the right to refuse any application or cancel a previously authorized use permit and refund the unearned portion of any payment made when it deems such action is in the best interest of the District.

3. Authorization for the use of school facilities shall not be considered an endorsement or approval of the using group, nor the purposes they represent.
4. No group will be allowed access to the building unless an adult is present who as an officer of the sponsoring organization will assume full responsibility for the observance of all rules and regulations prescribed by the Board of Education.  If supervisor is not present, no participants will be allowed access to the facility.
5. Sponsoring organizations shall have sufficient competent adult and/or special supervision.  Depending on the type of event and the anticipated crowd, the district reserves the right to require that security guards be present at the expense of the using group.  Groups will be charged for at least one guard for any event with an attendance of 150 or more people.

6.  All people are to be in the area specified in the agreement for facility use.  Users failing to comply may have their permit terminated. The granting of applications confers no privileges with reference to any part of the property other than that specifically requested.
7. Organizations using facilities agree to restore equipment and furniture to its original arrangement and to leave the facility clean. All applicants may be held responsible for any expenses incurred by the District arising from the use of the facility.  In the event of damage, each applicant agrees to promptly pay the District’s invoice for the amount due.  Depending on the nature of the requested event, an advance damage deposit, calculated on a case-by-case basis, may be required.  Whenever materials, furnishings or rubbish are left after any use, the applicant will be required to pay for the cost of removal, which will not be delayed for the convenience of the applicant.
8. The use of tobacco products, alcoholic beverages and other narcotics is prohibited by law in school buildings and on school grounds.

9. Boisterous conduct, betting, or other forms of gambling are prohibited in school buildings and on school grounds.

10. Keys to the buildings or facilities will not be issued to any individual or group.  Building custodians or other authorized District personnel will open doors.

11. All meetings shall terminate and rooms be vacated by 9:30 p.m. on weekdays during the school year, unless otherwise approved.
12. Use of certain equipment or services may require training or additional charges for supervision such as sound and lighting equipment (see equipment fees).
13. The use of kitchens is dependant on the approval of the Food Service Director.  When school kitchens are used, a food service employee will be present and must be compensated at their overtime rate (4 hour minimum).  Dishes, silverware, and utensils of the cafeteria may not be used.

14. Groups using the Columbia High School pool must provide a Red Cross certified lifeguard (certification to be filed in the Athletic Office).

15. No food or drink is to be sold or consumed in any gymnasium or auditorium or in the pool area.

16. All persons using gymnasiums for athletic contests must wear rubber-soled shoes.

17. It will be incumbent upon the organizations using the schools to advise the Police Department if it is expected that there will be more than the average amount of traffic.  It will not be the responsibility of the Board of Education to pay for any service rendered in this regard.

18. The applicant is required to restrict attendance to the seating capacity of the facility being used and conform to all municipal Fire Code and other rules and regulations pertaining to public assemblies.  The number of tickets sold must not exceed the seating capacity of the auditorium or other facility for which permit is granted.
19. The Board of Education reserves the right to cancel any contract for use of school facilities when necessary for the efficient conduct of school programs and/or activities, or due to a school emergency.  The Board will make every effort to provide 14 days notice of such cancellation and will make every effort to accommodate the organization seeking to use our schools in another suitable facility.  In the event the usage is canceled by the district due to inclement weather, the organization will either be credited for the missed time on the organization’s invoice or be granted future use as deemed available by the Facility Coordinator.
20. Prior to use of any facility the organization will need to submit a certificate of insurance naming the Board of Education as an additional insured.  A minimum of $1,000,000 in general liability and $2,000,000 in excess liability is required.  Additional requirements are specified on the facility use application.

21. Fees for facility usage will be based on user group type defined as follows:

· User Group 1: School Activities and Municipal Programming: User group 1 includes organizations directly affiliated with the District and programming sponsored by the Townships of Maplewood and South Orange.  User Group 1 organizations will incur no rental use charge and no custodial charge when a custodian is present as part of his/her normal work schedule and no additional time is required.  This category includes school related activities, such as District teams and clubs (including parent support groups), SOMEA, The Parenting Center, ACHIEVE, and Board of Education activities as well as programming sponsored by the municipalities.  Equipment use fees will apply to municipality programming.
· User Group 2:  School Partnerships and Resident Athletic Leagues*:  User group 2 includes organizations that partner with the schools to serve the students, parents and teachers of the district.  Custodial charges may be waived when a custodian is present as part of the regular school day schedule. Custodial overtime and equipment fees will apply.  This category includes parent teacher organizations, SOMEF and Scout groups and District Coaches running off-season clinics for District teams where there is no fee charged to participants (does not include sports camps with non-CHS participants).
· User Group 3: Private Interest or Non-Government Groups:  User group 3 includes those citizens, associations, clubs or other organizations who wish to use school facilities for commercial, for profit or nonprofit purposes. The District will impose a facility use rental fee, appropriate custodial fees and equipment fees for this type of use.  This category includes all groups that do not fall under the definitions of groups 1 and 2. 

· User Group 4:  Long Term Use:  User group 4 applies to organizations that desire the use of school facilities on a long-term basis such as the South Orange Maplewood Adult School and the South Mountain YMCA, South Orange Symphony, and Essex County Youth Orchestra.  All terms and conditions pertaining to long-term use of the facilities will be negotiated separately. 

* Resident Athletic Leagues – are defined as non-governmental athletic leagues whose enrollment  is comprised of  a minimum of 85% South Orange Maplewood students or residents. The burden of proof as to the residency of members for a group to qualify as a “resident group” shall rest with the organization which will provide to the BOE an affidavit, attesting to the residency of the group’s membership and a complete membership list including the names, addresses and telephone numbers of the participants.  Intent to defraud the Board as to residency of members will result in the group being denied access to school facilities.
Field and Track usage:
Athletic fields/facilities may not be used before 8:00 am, except for individual use of the running track after 6:00 am, or after dusk, except where lights are utilized.  All BOE properties have a 9:00 pm lights out time for all outdoor facilities, Monday through Thursday.  Practices and games should be scheduled to end BEFORE this time with the lights to be turned off as soon as the pick up of players allows.  All properties shall have a 9:00 pm time limit with the exception of district games on Friday nights when lights may be used until 10:00 pm.  

Saturday and Sunday field and track usage will be between the hours of 8:00 am and 6:00 pm.  Lights will be used only for the exceptional district usage after 6:00 pm which will end by 9:00 pm on Saturday and 6 pm on Sunday.  Occasional exceptions to these limitations may be granted by the Superintendent or his designee.
Applicants must submit an application for use at least two weeks in advance of proposed scheduled activity.  In case of a confirmed emergency and confirmation of this emergency can be supplied by the applicant, a waiver of this two week guideline may be considered.  No activities will be considered or scheduled in excess of 6 months prior to the activity.

The group that is renting the fields and track must understand that the BOE and the high school athletic department will have priority in scheduling.  Unfortunately there may be instances that confirmed dates may need to be cancelled due to the needs of the high school athletic department however all efforts to avoid this conflict will be made.

Priority is given within a particular sport’s New Jersey State Interscholastic Athletic Association (NJSIAA) designated “season” to that sport.  In season sports have equal status to each other; out of season sports have equal status to each other.

On the last business date of each month, such available time will be allocated to such users for the second following month (for example, on March 31 for the month of May).  

An additional fee is charged for those groups requiring the use of the lights on Lynn V. Profeta Field.  These lights are available for use by outside groups for practices only and may be used Monday - Friday up until 9 pm for non-district events. 

The organization using the complex must notify the Maplewood and South Orange police of their activity schedule.  The police will issue warnings for parking violations and enforce the regulations as they deem necessary.  The police will post and remove temporary no parking signs.  Participants MUST adhere to both the temporary and permanent parking restrictions.  Organizations are expected to inform participants throughout the day of parking restrictions either by loud speaker or by posting notices or both.

The organization must arrange for police coverage during events with more than 100 people in attendance for security purposes and to monitor parking compliance and traffic control. Police coverage must be arranged a minimum of five days in advance. Failure to obtain appropriate coverage will forfeit future use of the facilities.                

It is understood and agreed that the applicant assumes responsibility for restoring facilities to the condition in which they were found and for removal or replacement of all materials, equipment and furnishings, which are left after the use of school facilities.  Any work needed to be done by the Board of Education in this regard will be billed to users.

Permit holders and those using Board of Education facilities and fields that abut private properties must respect those properties.  User action such as trespassing, littering, urinating and harassing, will not only cause the permit to be revoked but will also subject the offending user to further administrative action, as deemed appropriate by Athletic Director.

The sound system may be used at an additional cost.  A single representative should be responsible for making the announcements.  The sound system can only be used after 10:00 am and the volume must be maintained at a reasonable level.  Announcements should be limited to the reporting of the game and other related announcements.  There shall be no continuous music and no lewd comments.  Failure to adhere to regulations will forfeit future use of the sound system. 

The sound system is available on weekdays for district competitions only up until 6 pm and on weekends for games only. Occasional exceptions to these limitations may be granted by the Superintendent or his designee 

The organization is liable for all damage or injury to property or persons that occur or are caused by the use of the field or track, and by accepting the use agreement agrees to hold the South Orange Maplewood Board of Education harmless from any claim whatsoever which may result from such use.

The permit is revocable at any time at the discretion of the school district.  Reasons for revocation include but are not limited to:

· Providing incorrect information on an application form

· Failure to adhere to the rules and or/conditions of the usage

· Failure of payment for previous usage

Groups may be charged $300 per day for unauthorized field use.  There is a $25 fine (where applicable) for leaving nets up or not breaking down the goals and moving them off the field.

All managers, coaches or persons in charge of a group using the fields will be responsible for the conduct of all participants, spectators and others connected with the activity, including visiting teams and opponents. Organizations are responsible for seeing that their guests, participants, and spectators observe all Sports Complex rules and regulations.

· Absolutely no food or drinks other than water are allowed onto the turf field.  Gatorade and other sports drinks are prohibited.

· Gum chewing is not allowed by anyone using the turf field or track.
· No metal spikes or metal cleats are allowed to be worn on the field.   

· No glass containers are permitted on the turf field or track.

· No smoking or tobacco products are permitted anywhere at the Underhill Sports Complex or on any school property.

· No chairs may be brought onto the field

· Nothing should be driven into the field (portable goal stakes, etc.)

· No animals are permitted on school property.

· No use of illegal drugs, alcohol or alcoholic beverages is permitted on school property.

· No littering or dumping of debris.  Deposit trash and recyclables in appropriate receptacles.
· Idling for more than three minutes by cars or busses is prohibited.

The Complex cannot be used when weather conditions involve the threat of lightening.  The presence of even distant thunder warrants leaving the fields.  The fields must remain clear for 30 minutes after a storm.

If usage is to be cancelled, the organization must notify the Athletic Office at least 12 hours prior to the event time.  If the usage is on a weekend or on a day that schools are closed, the organization must notify the Athletic Office of cancellation by noon on the last school day preceding the usage. This is extremely important so that arrangements can be made to cancel custodial coverage and lock the facility while not in use.  If these timelines are not followed, the group will be required to pay their full amount. 
Should lights be left on or gates left open after an event, notification should be made to the Maplewood Police Dept. who will have emergency contact information for district.

